SchoolSpan
Teacher Advantage

Parents and students view a teacher’s webpage by going to the following site and selecting the
school from your district or school’s listing page.

Kent Learning Center

List of Schools

v panl Cenbeal Elamaniary
» panl Elemaniary Schoal
* Fanl Hah School

» Kanl Middle Schogl

* Bisg dwgnue Elsmantary

2

To view a listing of web pages
available at the school select and
click a school.

Kent Learning Center

Select a teacher from the listing
of the teachers who are
T currently using the Teacher

+ MissRobeds_Allsonislementay Advantage web sites within the
school you selected.

Kent Central Elementary

List of Teschars
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Kent Learning Center

Py

MissRoberts,Allison

List of Classes

* Ath Grade - Boom 415

=3

=

Some teachers have more than one class.
Select the class to view from the teacher’s
webpage listing.

Miss Allison Roberts

English

]
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| This Week's Events |

Timde Date
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SchoolSpan
Teacher Advantage

Teacher log in procedures for Teacher Advantage.

Access webpage(s) login at the following site and enter Id and Password.

Enter your Login Id and
Password information click login
Passvord [aand] button.

[ iogn ]

Legin ID | @lementary

Once you have successfully logged
| | into your class listing start page, you
_ @ have several options.
Allison Roberts Lt Click on the course link to access
s your web page and begin updating
your page.
Create a Class

Classes Proteciad  Woderated  Edit - Daletn H
4 Grade - Foom 314 N i Edi  Dalste Ed It
Delete

[ Croate Class
Access classroom calendar(s)

Allison Roberts|elementary)'s classes

Create Class
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son Roberts

Allison Roberts(elementary)'s classes <+

The screen shot at the left shows the
L first screen after logging in.

Each teacher can create multiple

classes. Select Create Class button at

the bottom of the screen.

1. Enter Class Name.

2. To enable the password-protection
feature insert a check in the box after
Protect class page with password
option.

3. To protect your class discussion
board from unwanted postings, you
may also want to select Moderated
option. Moderated option will not allow
any posting unless it is approved by the
teacher.

4. Click Submit

Classes Protected  Moderated  Edit  Delete
dih Grade - Foorm 31 N Y Edi Delete
<
Allison Roberts|elementary|’s classes
Class Hame: English
Protect class page with passward: [
St Dineusalon Baand Opsiosst O 8odersted /& Unmaderated
Allison Roberts(elementary)'s classes
Classes Protected Moderated
4th Grade - Room 315 M Y
English Y N
Create Class

This screenshot shows the classes that
have been created. Click on the class
name to enter into edit mode. Once in
edit mode, the front page can be edited,
calendars can be managed and new tabs
can be added.

Back to My Class List  Logoff

Mizs Allison Roberts

English

®

The screen shot at the left
shows the editor screen for

$choolSpan/TeacherAdvantage
|

your class site.
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To add text or images click
on the buttons below the text




Back to My Class List Log off

® @

Home Calendar Add a Tab Read Mode Archive

The screen shot above shows the editor icon buttons found along the top of the webpage

editor screen. These buttons allow access to edit specific areas of the web page

e Calendar of individual class or calendar or all courses enter due date for assignments,
test, parent teacher conferences, field trips etc.

o Add a tab: lets you create a page that can contain one or more notes where each note
can be used for a single assignment, field trip info, forms, etc.

o Read Mode: view how visitors will see your page.

o Archive lets allows storage for old information and assignments to use again later.

o Home will take you back to the editor start page.

To Update Changes to Calendar: Post information to Calendar

Backto My Class List  Lop off

Mizs Nllaof Roberts ] &_’5 ]
English ®@ © 6 L?m

Home Colendor sdda Tob Bead Mode Ar

! : Page50f 10 May 2007

@ This page is read-anly. To EDIT calendars, click hegs

et June 2007 s




1. Calendar view allows you to
add an event to all of your
classes or just one class, insert
test dates, field trips,
assignment due dates, etc. To
enter information click here on
the calendar page.

A

Allison Roberts's Calendar

[0

2. Click a date on the calendar
to post a message or
information on that date. At the .
next screen click the add button. //

Start Time Evd Time Subject

——-— Wi e posied-——

Allison Roberts's Calendar

Post Massage
Darte 3| B4007
Tile 2

Lecation 3

3. Insert information regarding
event or posting for the date.

Location URL 2

A

Comtas :

& Starts at ;|6 AM w00 w0 o Ergs gt - | (B AM e |00 a0
Timh 3

2 This is an all day evend
Public 2| [Public =
Choage Clags Calkndar(s) whete event shauld be seved
[Cl4ih Grade - Rgam 315
Display Optians : = Enghsh
Dirsplay ins front berne gage This Week's Evests bon? O Yes & No
Submit Cancal

To view the finished webpage click the Read Mode icon on the top of the edit page. The view is
how visitors will see information on your webpage, it may be helpful to log off and try a
different browser.

Turn on Password-Protected Feature
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®

Allison Roberts

Edit
Calgndars

Allison Roberts|elementary)'s classes

Frotected  Modorated  Edit  Dhelae
M | AT
N Delgte

Craate Clags

Classas

4th Grads - Bopm 315
Englieh

Allison Roberts

Exlit
Calendars

Allison Robernts|elementary)'s classes

/

St Discusslon Baard Optloms: i Moderated ! & Unmaderated

[(Bubmt ] [Carcol

Class Hamee: English
Proect class page with password; [

Passwerd: | 1239

Kent Learning Center

MissFoberts,allison
English is protacted by password

1. To create a password-protected
webpage began from the My Class List
start page. Select the Edit link of the
class that is to be password-protected.

| —1

2. To enable the password-protection
feature insert a check in the box after
Protect class page with password option.

3. Enter the password then click submit
again. Remember to write the password
down.

L—

4. When students, parents or
visitors try to connect to the class
webpage a password will be
required to access the webpage.

Add a Tab: A Tab can be added to hold one or more notes.
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Back to My Glass List  Log off
®@ @ 6

Miss Allison Roberts

English

®

{ErList of Tab Manu

= Edit Hotes: to x33/sdil nates bo each Tab
» Remame: modfy name of Tab n the lefl column and dick Rename

/

1. Select Add a Tab link and enter
the tab name. Then click on Add
button. This will create a
Homework tab(page).

& Create Mew Hotes

Add a Hote te youn Tab page
» 'You can add a5 many nole a5 you'd like on a tab page
» Ewch mote caa Bald 1ex), Sle, and inage

Add a note

& Edit Notes

Cpamt Metus fin driplay)

Hamework

Homuwork 2

Tab Mama Ranama/EditDaletelAdd
v |Homework
Homa
® Introduction Taxt 2. Enter Introduction Text for the
Teal ertesed beliw will Be thawn an 1ep of he Tab page, above al noles 9\
£ You can use Thit 10 poet geneeal information stsoul esch Tab page — Homework tab page.
:i:!li::rlr assipneents are dus at the begirming of esch class

3. Select Add a Note to add new
notes to your tab page.

4. Previously created notes appear
under Edit Notes. In this sample,
there are two notes HW#1, HW#2.
These notes can be edited, deleted
or archived as shown.

q

y

v ot glan aad dnd dale whan LB Aale shauld appesr and dsappis Fom ha

SChOQagmnggtéE?IuAﬂwnm | sggaar immsdiditely and indefinaaly

= MRLTHOY Y
joptlonali

End Diste O (MWDo Y

) )
Dhis B 20007
¢ Tab Mame: Homewark
Mate Tithe «— | |
Due Date ] Check this box if dus date should Be shawn in your calendar
{optlonall  DETZ007 | T8 (WAATDIDVY Y YY)

e BB T el

Add a Note

Each note has a title and due date.
Content can be added which can be
text, image or file. Display time
period.can als iﬁ deki//raed that the
note ﬂpﬁﬁcﬂ% cal Q}Séég and

disappear from the tab page.




Archive : Notes can be created and archived for later use.

— 1. Folders can be created
mplive lirer Promot under Archive area for
E n st k _ organizing files. Select
_ e Create New Archive Folder
| [FeEemamed
and enter folder name.
B Archive <« | |
Craate Mew Archive Folder |
Hole Tille Adtion
(B Create Mew Metes In Archive .
widaaata ] i o e 1 your Tab page 2. Create new notes in the
o mote & You can Ny fi ' llo@ o & 1ah page - -

S Esch note ¢3n hokd o fie, ond age 0 archive by selecting Add a
note. Once a note is created
it is shown under the

© Archive Archive area. In this
Traate Haw Archive Falder examplE, HW#3 was
Hota Tl Action created.
3 Fisl Servielee | |
& Hwa [(Eat |[Cetee]| [ Cog [ Hm'[u--a-cmﬂ/ . .
3. Notes in archive can be
edited and deleted; copied
(D Craste Mew Hotes In Archive and moved to another
Add a note fd'l-!u:r:::.ba.dn:ly:;l;::r:::zib you'd ke on a lab page arCh!Ve fOIder’ and Un-
* Each nole can hobd b, e, and image archived unto a regular tab
page area.
When Un-archive is
selected for a note, you
® Unarchive can select the
EC— Destination Tab where
Eaatnatiori ot [ Fomevwor: 3 R the note will appear and
Ukraer ki ez 0 M nirla will g mowad [0 daslination Tab dunee weang hie Whether the note Should
O Copy: & copy of note wil mamain in Aches fokder sfer unsrchine be moved or COpied.
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